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2. Explanation and Documentation Requirements
All cost transfers must be supported by documentatlon that contains a justlflcatlon for the
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e) how the error was discovered and what is being done to prevent this from
occurring again.
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« To correct coding

+ To correct an error {other than bookkeeping)

T T |mmm-r?i‘iﬁ:?£ﬁmﬂu—'-4 e i
; 3 = Trechermerrrmest arererd

e N R

Lol LSNE VRl Gl W LR OIS 2

PN : o s




« To transfer salary or a portion of salary charges to the account for which the work was
actually performed

» To correct salary distribution
« Redistribution of general departmental effort

3. Signing Authority
All cost transfers must have the required signatures:

1. Preparer
2. Fiscal Officer
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